Assets of Community Value/Community Right to Bid Nomination form

HIGH PEAK BOROUGH COUNCIL


	For office use only

	Application reference number
	
	Received date
	


Please complete the form legibly and return to the address below. Please mark as ‘Community Asset Right to Bid Nomination Form, Confidential’ to:

policy@highpeak.gov.uk 

Democratic & Community Service

High Peak Borough Council

Buxton Town Hall
Market Place

Buxton

Derbyshire

SK17 6EL


Community Organisation Information 

Name of Community Organisation

Address 

Post Code

Date

Contact Details

Name

Position in the organisation

Address 

Post Code

Daytime Telephone Number 

Mobile Telephone Number

Email address

Fax Number

To assist with the initial processing of this application please attach proof to this application of the legal status of your organisation and that there has been formal agreement to make this application. Formal proof may be copies of signed minutes of meetings where the matter was discussed.
What kind of organisation are you? 
Please tick the appropriate box to indicate the kind of organisation you are to confirm your eligibility to make the nomination. 


	Type of Community Organisation


	Please  all that apply
	Registration number/s (if applicable)

	Town or Parish Council
	
	

	Neighbourhood Forum 

(as defined in the Town and Country Planning Act)
	
	

	Unincorporated community group with at least 21 individual members that does not distribute any surplus it makes to its members
	
	

	Charity
	
	

	Charitable Limited Company 
	
	

	Company Limited by Guarantee that does not distribute any surplus it makes to its members
	
	

	Industrial and Provident Society that does not distribute any surplus it makes to its members
	
	

	Community Interest Company with no share capital
	
	

	Other – please detail


	
	


Local Connection
For organisations other than Town or Parish Councils please describe how your organisation has a local connection to the property in question. For example – is your group wholly or partially concerned with the area in which the property is located, do you live in the area or are you a user of the property already.  

Please provide evidence to support.

	



Distribution of Surplus Funds 

For organisations other than town and parish councils, please confirm and provide evidence that any surplus made by the organisation are wholly or partly applied for the benefit of the area covered by High Peak Borough Council or a neighbouring local authority area.

Membership of unincorporated bodies 

For unincorporated bodies please confirm that at least 21 members registered to vote in nomination area. Provide their full names and addresses below or attach this information on a separate piece of paper if completing a hard copy.
	Name
	Address

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Your organisation

	Please provide a copy of the following as relevant to your organisation
	Please  documents provided 

	Memorandum of Association 
	

	Articles of Association
	

	Companies House return
	

	Trust Deed
	

	Constitution / Terms of reference
	

	Standing Orders
	

	Interest Statement for Community Interest Company
	



The Asset Nomination Information 

Name and Address of the Asset (land or property)

Name 

Address 

Post Code

Maps and Drawings
Please provide as much information as possible which helps to clarify the exact location and extent of the asset being nominated.

This information could include any or all of the following:

· The Land Registry Title Information document and map with boundaries clearly marked in red which is less than one month old.  Provision of Land Registry information is not essential but it may help us to reach a decision on the nomination more quickly

HM Land Registry,

Leigh Court,

Torrington Avenue,

Coventry, CV4 9XZ,

Tel: 0844 892 1111

· A written description with Ordnance Survey location, and explaining where the boundaries lie, the approximate size and location of any building/s on the land and details of any roads bordering the site

· a drawing, plan or sketch map with boundaries clearly marked in red – websites which might help you in plotting boundaries include: 
http://maps.google.co.uk/
www.landregistry.gov.uk/

This is to assist the Council in deciding whether or not the asset meets the criteria for listing.
	


What is the current main use of the asset being nominated?

Do you think that the current and main use of the asset furthers the social wellbeing or cultural, recreational or sporting interests of the local community? 

Please 
	Yes
	
	No
	


If yes, please explain how it does so. 

(Attach any supporting evidence – newspaper cuttings, photographs, minutes of meetings etc)
Is it realistic to think that the building or land will continue to be used in a way which will further the social well-being and social interests of the community within the next 5 years? 

If yes please explain why

Does the local community have legal and authorised use of the asset?
Please as appropriate
	Yes
	
	No
	


Assets Not Currently Used for Community Benefit

If the main use of the asset does not currently further the social wellbeing or cultural, recreational or sporting interests of the local community, did it do so at some stage in the recent past?
Please as appropriate
	Yes
	
	No
	


Please provide details of how the asset was used in the past and dates of this usage
(Attach any supporting evidence – newspaper cuttings, photographs, minutes of meetings etc)
How do you think the asset will revert back to furthering the social wellbeing or cultural, recreational or sporting interests of the local community?

When do you think the asset could realistically revert back furthering the social wellbeing or cultural, recreational or sporting interests of the local community?

Other Information 
Is the asset or part of it used wholly or partly as a residence?

Please provide details



Is the asset or part of it covered by the Caravan Sites and Control of Development Act 1960?

Please provide details if known






Is the asset or a part of it operational land of statutory undertakers, such as utility companies, under section 263 of the Town and Country Planning Act 1990?

Please provide details if known

Please provide/attach any further information to that supports why you feel that High Peak Borough Council should conclude that the asset being nominated is an Asset of Community Value.

Is the Council the owner of the asset?

Please as appropriate
	Yes
	
	No
	


This may be confirmed by contacting the Council’s Property Service team: 
telephone number 0345 605 3010.

 

Is the asset privately owned? 

Please as appropriate
	Yes
	
	No
	


Owner and Occupier Details 

(Please provide all information available)

this information is required if the asset is listed and it would be helpful to assist the Council in contacting the occupiers in respect to the application for listing.  Information may be available from HM Land Registry at their address above.

	
	Name
	Address
	Please delete as appropriate

	Lawful Occupiers

(List all known)


	 
	
	Current/

Last known/

Not known/

Not applicable



	Holder/s of Freehold Estate (if not the owner)

	
	
	Current/

Last known/

Not known/

Not applicable



	Holder/s of any Leasehold Estate 


	
	
	Current/

Last known/

Not known/

Not applicable


If there are more than two freehold or leasehold owners please give their details on a separate sheet to accompany this application

Attachment Checklist

· Copy of Governing Documents

· Names and addresses of 21 members of your organisation

· Land registry and or site plan showing boundaries (if possible)

· Any further supporting evidence if applicable  

This must be signed by the appropriate authorised officer in your organisation. 

The Council would like to receive as much information as possible. Please confirm that:

1. the information contained within this application is correct and complete 

2. the required supporting documents referred to in this application (site plan; proofs of ownership and occupation; proof as to the legal status of your organisation and proof that it has been formally agreed to make the application) are attached.

Full Name: …………………………………………………………………………………….

Signature: ………………………………………………      Date: …………………………. 

Position in organisation: ………………………………………………………..…………… 

E-mail: …………………………………….. …………………………………………...…….

Telephone: ……………………………………………………………………………….……

Nomination by post: 

Applications and supporting documents must be clearly marked as ‘Community Asset - Right to Bid Expression of Interest, Confidential’ to the address given above.

Applications by electronic mail will be accepted. All supporting documents must be included as e-mail attachments with the nomination, otherwise it will not be considered. Nominations should be e-mailed to the address above. 

NB please retain a copy of this form for your records and should your circumstances or contact details change then please let the appropriate contact officer know.

Data Protection Statement
We will process the information provided in accordance with the Data Protection Act for the purposes of administering the Assets of Community Value procedure.  The information provided will be stored securely by High Peak Borough Council and will be destroyed after 6 years.  Name and contact details provided will be shared with the owner of the asset in the event that the nominating organisation subsequently submits an intention to bid. 

The information provided will be subject to the Freedom of Information Act, but personal information (names and contact details) will not be released in responses to Freedom of Information requests.
This guidance has been put together to assist you completing the nomination form for the registration of an asset of community value. The Council would prefer to correspond via email in order to deal with nominations and queries quickly.  However the council will accept postal nominations. The council will require an email address and or at least one contact number.

Definition of an asset of community value

A building or land is deemed to be of community value if, in the opinion of the Council:

· The current main use of the building or land furthers the social interests or social wellbeing of the local community and it is realistic to thin  that there can continue to be a main use of the build or land which will further the social  interest of social wellbeing of the local community, although not necessarily in the same way.

Or

· The main use of the building or land in the recent past furthered the social interests or social wellbeing of the local community and it is realistic to think that within 5 years the building or land can be brought back into use that furthers social interest or wellbeing of the local community, whether or not in the same way as before.

Social interest and social wellbeing 

Social interests include: 

· cultural interests

· recreational interests

· sporting interests

Wellbeing is defined as those things that people value in their life that contribute to them reaching their potential, economically, socially or environmentally.

Contact details 

The contact name must be the same as the person signing the declaration. This will ideally be a member of the management team, e.g. Chairperson, secretary or Treasurer.

Organisation type

It is important that you state which organisation type you are as only those shown here are currently eligible to nominate and all but unconstituted community groups are able to bid. Unfortunately any nomination received from any other body will not be accepted. 

Current occupier

The current occupier may not be the same as the property owner so it is important that the Council advise all affected should the property be listed as an asset of community value.

Supporting information for nomination 

In this section you will need to state why you feel the property currently supports the social interest and social wellbeing of the local community or if it had in the past why is it realistic to think that it could in future.

Boundary of the property

We need to know the extent of the property you are nominating. For instance this may include a car area.  Please note that any area which is used by a statutory undertaker e.g. electricity substation, cannot be listed.

Constitution 
A constitution sets out what the main aims of the organisation are and how the group will be governed. It details the structure of the group and how members will work more tightly to achieve its aims. This includes how the management team are elected and how new members can join the group. It should detail the frequency and level of meetings e.g. every quarter and a yearly AGM and how finances will be dealt with. Examples of a constitution can be researched on the internet. The Charity Commission, www.charitycommission has a set of model constitutions that can be used by all types of charitable groups.

ASSETS OF COMMUNITY VALUE


Nomination Form





1) Who you are





2) Details of your organisation’s governance structure





3) Where is the land or building that you wish to see listed as an asset of community benefit?





4) What reasons do you have for nominating the asset, why do you think it is of community benefit?





5) Declaration





ASSETS OF COMMUNITY VALUE


Nomination Guidance
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